«Mozxra époc»
MYHHLHNAJ KbUIABITITIOH
AAMHUHHCTpaNue3

AIMHHHCTpaNHA
MYHHUHMIAJIBbHOT0 00pa3oBaHus
«MOKIrHHCKHI paiioH»

INOCTAHOBJIEHHE

oT «7773 uioHs 2016 roga No X%//

OO0 BHeceHNH U3MeHeHHIl B AIMHHHCTPATHBHBIN perjiaMeHT
0 MPeA0CTABJEHHI0 MyYHULIHNIAABHON yeayrn «Odecnevenue 10CTyna K
APXMBHBIM IOKyMeHTaM (KOMHUSIM) U CMIPABOYHO - IOHMCKOBBLIM CPEICTBAM K HUM B
YUTAJLHOM 3aJ1€¢ MyYHHIHIAJIBLHOT0 APXHUBa», YTBEP:KIACHHBIH MOCTAHOBJIEHHEM
AJIMHHHCTPAUHH MYHHUHNAJbHOT0 00pa3oBaHus «VMOKIrHHCKHIA paiion»
ot 29 nexadps 2012 rona Ne 1784

B cootBerctBuu ¢ @DenepaibHbiM 3akoHOM OT 01.12.2014r. Ne 419 «O BHeceHuu
U3MEHEHUI B OTIENIbHBIE 3aKOHOJaTelIbHble akTel P 1o BompocaM COUMAIBLHON 3aIUTHI
HHBAIHJIOB B CBSI3M ¢ paruduxanueit KoHBeHIMM O NpaBax HHBAIUAOBY», PYKOBOIACTBYSChH
VYcrapoM MyHHOHNaTpHOro obpaszoBaHus MO  «MOXIHHCKHH padoH», AJIMHHHCTpaLUsS
MYHHUIUTIATBHOTO 00pa3zoBanmst «Moxruackuit paiion» IIOCTAHOBJISIET:

1. BHecTn B AIMUHHCTDATUBHBIM perjlaMeHT IO NPeAOCTABICHHIO MYHHIHUIAILHON
yeinyru «O0ecrniedyeHue 10CTyna K apXUBHBIM JOKYMEHTaM (KOIHUAM) U CIIPABOYHO - IIOMCKOBBIM
CpeAcTBaM K HHM B YUTAJIBHOM 3a&J€ MYHULHUIAIBHOIO apXWBa», YTBEPKICHHBIN
NOCTAaHOBJIEHUEM AJMMHHMCTpAllMM MYHUIHUIAIbHOTO o0pazoBaHus «MOXIMHCKHM pailoH» OT
29 nexabps 2012 roga Ne 1784 cnenyromune u3MEHEHUS:

1.1. HaumenoBanue mogapasgena «TpeGoBaHMst K IOMELIEHHUSM, B  KOTOPBIX
IPENOCTABIIAIOTCS MYHHULUINAIBHBIE YCIYTH, K 3aly OXHAAHUS, MECTaM /I 3aroJIHeHUS
3alpoCOB O MpPEJOCTAaBACHUHM MYHUIUNAIBHOM YyCIyrd, HHGOOPMAHOHHBIM CTEHIAM C
obpasuamMM HMX 3alOJHEHHsS M IIepeYHEM JOKYMEHTOB, HEOOXOIUMBIX IS IPEJOCTaBIICHHUS
MYHHULHUIIQIBHON YCIYyrH» pasfena 2 [ONOJHUTH CJIOBaMU IIOCIE CIOB «MYHHUIUIAIBHOH
YCIIYIu» CIIEAYIOUIECro COOCPIKAHUS:

«B TOM YHCJIE€ K OOECIEYEHUIO JOCTYNHOCTH JUISI HHBAJIUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOJATenbCcTBOM Poccuiickoii ®Penepaund o0 COUUAIBHOM 3aluTe
HUHBAJIUJIOB)

1.2. Ilynktel ¢ 35 mo 41 noxapa3mena «TpeGoBaHHS K MOMEIIEHHSM, B KOTOPBIX

IPENIOCTABIIAIOTCS MYHHLUHUIAIBHBIE YCIYTH, K 3aJy OKHAAHUS, MeCTaM JJIs 3aroJIHCHHS
3alpOCOB O IIPEJOCTABICHUHM MYHHULMIAIBHOW yCayrd, WHGOpPMAIMOHHBIM CTEHIAM C
oOpa3aMH HX 3alOJIHEHUS W IEepeuyHeM [OKYMEHTOB, HEOOXOIMMBIX ISl IPeJOCTaBICHHS
MYHHUIMIIATBHOM YCIIyTU» paszesa 2 U3JI0KUTb B CIEAYIOUIeH pelaKuu:
«35. Bxon B 31aHHe, Ile OCYIIECTBIISETCS IPEI0CTABICHHE MYHHIMIIAILHOMN YCIYIH, U BBIXOJ
U3 HEro 000pydyroTCs MHQOPMAaLOHHON TabIHUKOH (BBIBECKOM), COepIKalle HANMEHOBAHKE
OpraHu3alMM, IaHAYyCOM M  pacCIIUPEHHBIM IPOXOJOM, [O3BOJISIOUIUMH  00ECIIeYUTh
OecnpenaTcTBeHHBIH N0CTYN 3asfBUTEISAM, B TOM YHCIIE MHBAIMAAM, MCIOJL3YIOIMM Kpeca-
KOJISICKH.

Ha TteppuTopum, mNpuieraromeM K 3JaHHIO, [J€ OCYLIECTBJISETCS MPENOCTABIECHUE
MYHHUIMITATBHON yClyrd, oOopyayroTcss OecIulaTHbIE MecCTa JUlsl MAapKOBKM HE MEHee ISTH
ABTOTPAHCIIOPTHBIX CPEICTB, B TOM 4YHCJIE€ HE MEHee TpeX - Ul TPaHCIOPTHBIX CPEICTB
HHBAJIHIOB.



36. Jlng ynobcrsa mprueM 3asBUTENIEH TOKEH OCYIIECTBITRCS B CIIEIMAIbHO BBIICICHHBIX UL
9THX IeNeld IMOMEIIEHUIX, KOTOpble BKIIOYAIOT: MeCTa JJId OXKHUIAHUS, MECTa Ul 3allOJHEHH
3ampocoB (3asBJICHHIT) O IPEIOCTABICHAN MyHHIUIIATLHOH yCIIyTH, MECTa [pHeMa 3asBUTEIL.

MecTa U1 OKHUJAHMA J0JKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM JJIS IPAXK/IaH, B
TOM YMCJIE MHBAIAIOB, MCIOIB3YIOMMX KPECTa-KOISCKA, W ONTHMATBHBIM YCIOBHAM PabOThI
JOJDKHOCTHBIX JIMII.

Mecrta I OXHAAHHA O0OECIEUMBAIOTCS CTYIbIMH. KOJIHMYECTBO MECT OXUIAHHA
oIpesenseTcs UCX0As U3 (aKTHUecKOH HAarpy3KM M BO3MOXHOCTEH IUIi MX Pa3MCIICHUS B
3JJAaHKMH, HO HE MOXET COCTaBJIATh MEHEE IISTH MECT.

B Mecrtax i OKHJAaHUS HA BHIHOM MECTE paclioylararoTCs CXEMBI Pa3MEIICHUS CPE/CTB
I0KApPOTYLIEHHUS U ITyTeH 9BaKyaly IIOCETUTEIEH M JODKHOCTHBIX JIUIL.

MecTa s 3alOMHEHHS 3ampocoB (3asBJICHHI) O IPENOCTAaBICHHH MYHUIMIATBHOU
YCIyrH, NpelHa3sHAaueHHbE Ul O3HAKOMJIeHHs 3asBuTenedl ¢ MHGOPMAIMOHHBIMH
MaTepHajaMu, 000pyIyIOTCS:

BU3YaIbHOM, TEKCTOBOM HH(OpMaliel, pa3MelnaeMol Ha MH(OPMAIMOHHBIX CTEHAAX,
OOHOBJIIEMOM 110 MEPE M3MEHEHHs 3aKOHOJATEIPHBIX M HHBIX IIPABOBBIX aKTOB, PETYIUPYIOIIHX
IIpeIOCTaBICHHe MYyHHIUIIATBHON YCIIYTH, ¥ CIIPABOYHBIX CBE/ICHUM;

CTynbsMH, CTOJamu  (cToiikamm), OnaHKaMH  3asBJI€HAH W  IHCBMEHHBIMH
[PUHAUICKHOCTIMH.

MudopMalMOHHbIE  CTEHAbl  TO/DKHBI  OBITh  MAaKCHMA&JIBHO  3aMETHBL,  XOpPOLIO
pocMaTpuBaeMbl U QyHKuHOHATBHBL OHHE 000pymyroTCs Kapmanamu gopmara A4, B KOTOPBIX
pasMemaroTcs HHPOPMAIMOHHBIE JHCTKH, 00paslbl 3amoinHeHHs (opM OJaHKOB, TUIIOBBHIC
GOpMBEI JIOKyMEHTOB, yKa3aHHBIX B IyHKTaXx 21,22 HacTOAIEro AIMHUHHCTPATHBHOIO
perjiaMenTa, HeoOXOMMMBIX ISl [IPEIOCTaBICHHS MyHHIUIanbHOH ycuyrd ([Ipunoxenus 2,3 k
HAcTOSIIEMY AIMHHHCTPaTHBHOMY perJIaMeHTy), cxema (OJIoK - cXema) IOC/Ie0BaTe/IbHOCTH
JefcTBHH IIpH IpeaocTaBieHHH MyHuuunaasHoi ycayru (Ilpminoxenwe 1 K Hacrosiuemy
AIIMHHHUCTPaTHUBHOMY PEIJIaMEHTY)..

TeKcThl JOKYMEHTOB II€YaTaroTCsi yAOOHBIM U YTeHHMs WpupTOM, 0€3 HCIpaBICHHH,
HanboJIee BaKHBIE MECTA BLIIEISIOTCS TOTYXUPHBIM HadepTaHUEM JTHO0 110 14€PKUBAIOTCS.

MudopMalMOHHbIE CTEH/BI, @ TaK)Ke CTOJNBl (CTOHMKH) Ui OQOpMIIEHHS IOKYMEHTOB
Pa3MEIAOTCsA B MeCTax, 00eCIeYHBAOIIUX CBOOOJHBIH HOCTYI K HUM 3asABUTEJIEH, B TOM YHCIIe
WUHBAJIAJIOB, UCIIOJIB3YIOIIUX KPecIa-KOISICKH.

Kabuners! mis npuema 3asBuTeNell 000pyayloTcs HHGOPMALMOHHBIME TaOJIHYKaMH C
yKa3aHueM HoMmepa kaOuHeTra, (haMIIM{, UMEHH M OTYecTBa (IpH HAIMYMH) JOJDKHOCTHOTO
JIMIA, JHEH U 4acoB MpUeMa, BpeMEHH IepephiBa Ha 00e1, TEXHUYECKOro IepephIBa.

Mecra s mpuema 3asBHTENeH 00OPYIYIOTCS CTYIbSIMH M CTOJAMH JJIS BO3MOXXHOCTH

oopMIIeHHS TOKYMEHTOB.
37. B uenax coONIOAEHHS TpaB HWHBATHIOB Ha OECHpEeNITCTBEHHBIH IOCTYN K OOBEKTaMm
COIMAIBLHON HMHGPACTPYKTYpPHl IPHU IIPEJOCTABICHUH MYHHIMIAIBHOM YCIYI'M HMHBAIMIAM
(BKIIOYAsT ~ MHBAIMIOB,  KCIONB3YIOIIMX  KPEcna-KOSICKK M c00aK-IPOBOJHHKOB)
obecreunBaeTcs:

COIPOBOJKJICHHE HHBAIH/IOB, HMEIOIIUX CTOMKHE pacCTpoHCTBAa (YHKIMH 3pEHHS H
CaMOCTOSITEILHOTO TIEPEIBIKEHISI, U OKa3aHUE UM ITIOMOLIH;

HaJUIeXalee pa3MenieHne 000py10BaHusI U HOCHTeNleH MHGOpMalKH, HEOOXOAUMBIX IS
obecrieyeHusi OECIPEISTCTBEHHOIO JOCTylla HHBAIMAOB C Y4YETOM OIPaHHYEHHMH HX
KU3HEIESTEIbHOCTH;

JQyOIMpoBaHKe HEOOXOMUMOM I WHBAJIMIOB 3BYKOBOM WM 3pUTEIBHOM HMHpOpMalWH, a
TAK)KE HAJMUCEH, 3HAKOB M HHOW TEKCTOBOW M rpaduueckodi HHGOpMALUK 3HAKaMH,
BBIIIOJIHEHHBIMA ~ pelibeHO-TOYeUHbIM IpudTOoM bpaiing, nomyck cypronepeBof4yMKa H
TH(IIOCYpAOTIEPEBOTUHKA;

JIONyCK  COOAKU-NPOBOJHMKA IIPH HAIAYAUA JOKYMEHTa, IIOATBEP)KIAIOIETO €€
crienuaipHoe 00ydeHHe ¥ BbIJaBaeMoro 1o ¢opmMe ¥ B IOPSAKE, KOTOPbIE ONpPEAEISIOTCS
MpuHHCTEpCTBOM TpyJa U colManbHOM 3amuThl Poccuiickoit @enepanuu;



OKa3aHUE IIOMOINM WHBAJIHIAM B IIPEOAOJICHUH O0aphepoB, MEIIAIOIIMX IOJIYyYEHHIO UMH
MYHHIHUIAIBHOH yCIIyrH HapaBHE C APYTHMH JIHIAMH.
38. Ilpuem 3asButeneif BedeTCS CHELHUATMCTOM MO IIPHEMY 3asBHUTEICH B nopsaxe oOmein
o4epeny JU00 1o MpeABapUTEILHOM 3aIIiCH.

Cnenmamict no npuemy 3asBuTenelf obecrednBaeTcss JMYHOH HArpyTHOM KapTOUKOM
(Gedimxem) ¢ ykazaHueM haMUINH, IMEHH, OT9eCTBA (IPH HATHMYHH) U HOJDKHOCTH.
39. Crenmanmuct 1o npueMy 3asBHTENEH, a TakKe HHbIE JOIKHOCTHBIE JIAIQ, PabOTAIOIHUE C
VHBATMIAMH [P IIPENOCTABICHUH MYHHIUIAIBHOM YCIYIH, HHCTPYKTHDYIOTCS HJIH
00y4aroTcs 10 BOIPOCAM, CBS3aHHBIM C 00ecriedeHreM NOCTYIHOCTH IS HHBATHUIOB OOBEKTOB
COLMATBPHON, WHXEHEPHOH M TPaHCIHOPTHOH HHQPACTPYKTYyphl M YCIYT B COOTBETCTBHH C
3aKOHOJATeNIbCTBOM Poccuiickoit Peneparuu 1 3aKOHOAATEILCTBOM Y IMYPTCKOM Pecry6muxu.
40. PaGouee Mecro cmenmanucTa IO IpHeMy 3asdBHTENs OOOpPYAyeTcs NepCOHATBHBIM
KOMIIBIOTEPOM C BO3MOKHOCTBIO IOCTYIIA K HEOOXOAUMBIM HH()OPMAIMOHHEIM 0a3aM JaHHBIX U
IeYaTaloUMM yCTPORCTBOM (IIPHHTEPOM).

IIpu opranmsanmm paGoumMx MECT OTBETCTBEHHBIX JOJDKHOCTHBIX JIAI[ M MECT IO IPHEMY
3asBUTENEH ITPETyCMaTPHUBAETCS BO3MOXKHOCTh CBOGOIHOTO BX0/(a M BHIXO/A U3 OMEIICHHS.

41. 3asBATENAM IIPENOCTAB/IAETCS BO3MOXHOCTH OCYILIECTBHTDH IIPEIBApPUTENHHYIO 3alHCh Ha
IIpyeM 10 TeleoHaM, yKa3aHHBIM B ITyHKTE 5 AJIMHHHCTPAaTUBHOIO PEraMeHTa.

IIpu npensapuTenbHOH 3anucy 3asBUTENb COOOIIAET CIENHATUCTY 1O IPHEMY 3asBUTEeH
XKeJIaeMoe BpeMsl IIpHeMa.

IIpu ompereneHrn BpeMeHH IpHeMa IO TeleOHY CIENMANMCT II0 NPHUEMY 3asBHTeNei
Ha3HayaeT BpeMsl Ha OCHOBAHWH IpaduKa y)e 3alIaHHPOBAaHHOTO BPEMEHH NpPHEMa rpakJaH M
BPEMEHH, yJOOHOTr0 3assBHTEIIIO.

2. Hacrosmiee mNOCTaHOBIEHHE IIOUISKUT pPa3MENIEHHIO Ha O(HUIMATBHOM CaiiTe
MYHHIUIAIBLHOrO 00pa3oBaHust «MOXITHHCKUI paifoHy.

3. Ornmemry OSKOHOMHKM M yIpaBICHHS  COOCTBEHHOCTHIO  AKTYaIM3HPOBATH
aJ(MUHUCTPaTHUBHBIA DErJIaMeHT IpPeJOCTaBlIeHMs MyHHIMIaIbHOM ycuyru «[IpemocrapieHue
HHQOpMaMK W3 peecTpa OOBEKTOB MYHHIUIAIGHOW COGCTBEHHOCTH MYHHIUIIAIHHOTO
obpasoBanus (TpeNOCTaBIeHHE HMHPOPMAIMH W3 pEECTpa MYHHIMIANGHOTO HMYIIECTBA
MYHHI[UIIATBHOrO 00pa3oBaHus)» Ha OQUIHAIEHOM CaiiTe MYHHUUIIATHHOTO 0Opa3oBaHMS
«MoXruHCKMH pailoH» u  QenepanrbHOM TOCYJAapCTBEHHOM HH(MOPMAIMOHHON —CHCTEME
«DezepayIbHBIA peecTp rocy1apcTBEHHBIX U MyHHIMNATLHEIX YCIyr (GyHKIMIA)» B Tederue 10
KaJICHIAPHBIX JTHEW ¢ MOMEHTA MOJIUCAHUS HACTOSAIIErO IIOCTAHOBICHHUSL.

4, KOHTpOJII: 3a BBIIIOJTHEHHEM HACTOSAIICIO IIOCTAHOBJICHHS BO3JIOXKHUTH Ha PYKOBOIHUTEIIA
armapara ['nmager MO <<MO)KFHHCKHH Tpgmz;& gOBeTa JemyTaToB, AIMHHHCTPALlHH paiioHa
I'.Il. KoposipkoBy. e

I'maBa AIMUHHCTpAIHH PaNO] B.B. I'osioparios

IIpoekt BHOCHT:

HavanbHuk apxwBHOrO OTAENA
CornacoBaHo:

PykoBoautens annapara I'masst MO, CoBeTa JemyTaTos,
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